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IMonoxenne o OndAHOTEKE



1. O0wue NMOJI0KEeHUs

Lals Hacrosiiee ITonoxenue 0 oubnuoTexe MyHUIMIIAIBHOTO
0611e00Pa30BATEIBHOTO  OIOMKETHOIO  yIPEKICHHUS «CscbeTpoiickas  CpeHss
o6ieobpasoparenpast  mKona Nel» (gamee COOTBETCTBEHHO  — ITosoxenue,

Yupesxjierue) 0003HauaeT OCHOBHBIE NPUHLMIIBL, 33241 1 GyHKUIKY OMONHOTEKH B
VupexkIeHuH, OIpelenseT OpraHU3alMio [ICATENbHOCTH, yNPaBICHHE, NOPSAOK
[ONL30BAHMS LIKOIBHOM OMONMOTEKOH, a TaKKe periJaMeHTHpYeT IpaBa 1
0GS3aHHOCTH T10JIb30BaTeN el 1 pAGOTHUKOB OMOTHOTEKH Y UPEKIACHHUS.

1.2. TlonoxeHue pa3paboTaHo B COOTBETCTBHE ¢ DenepalbHbIM 3aKOHOM Ne 273-
®3 ot 29.12.2012 «O6 obpasosanun B Poccuiickoii Peaepauun» ¢ U3MECHEHHAMH
or 2 monst 2021 roma u ®3 ot 29.12.94 Ne 78-03 «O OUOIMOTEYHOM JIeNie» B
penakuuu ot 11 monst 2021 roja, ¢ yueTom OegepanbHOro 3akoHa ot 25 uroist 2002
r. No 114-®3 «O [pOTHBOJEHCTBUM OKCTPEMHUCTCKOM  NEATENbHOCTHY €
aMmenenusiMu oT 1 wrons 2021 roja, a Takke YcTaBa YUpeXKACHHA M NPYrux
HOPMATHBHBIX MPaBOBHIX akTOB Poccuiickoit ®denepauuy, pernaMeHTHPYIOMIHX
NesTeNbHOCT 0011e00pazoBaTellbHbIX OpPraHUu3alrH.

1.3. TlonoxeHue pernameHTHpyeT pabory u GasucHble QyHKIMHU O6MOIMOTEKH
Vupex/eHHs, KOTOpas CIOCOOCTBYeT (OPMHPOBAHHMIO —KyTBTYpbl JIHIHOCTH
VYaIMXCsl LIKOJNLI M IO3BOJISIET IOBBICUTDH 5()(heKTHBHOCTh HH(OPMALMOHHOTO
00CITyKMBaHUs YIeOHO-BOCITUTATEIBHOM IeATEIHHOCTH.

1.4, TlonoskeHue sBASETcs JOKATbHBLIM HOPMATHBHBIM aKTOM YUPEKIEHHS U
ompeiensieT ypoBeHb TpeboBaHUM K paboTe OMOITHNOTEKH.

1.5. bubimorexa ydacTByeT B y4eOHO-BOCHMTATENBHON AEATEIBHOCTH B LEIAX
obecrieyeHns] MpaBa y4aCTHUKOB 00pa30BaTeNbHON JICATEJBHOCTH Ha HecruiaTHOE
[0J630BaHKe OUOIMoTEUHO-MHMOPMAIIMOHHBIMA PECYPCaMH.

1.6. JlesiTenbHOCTh OUONIMOTEKH YUPEKACHUS OPraHU3yeTCs U OCYIIECTBIIACTCH B
COOTBETCTBHH C POCCHHUCKAMH KyJIBTYPHBIMH U 00pa30BaTe/IbHBIMU TPAIHIUAMHU, &
TaKKe CO CIIOXHBIIMMCS B O0OIIecTBe UACOJOTHMYECKUM M ITOJIMTHICCKHM
mMHoroo6paszueM. OOpaszoBaTelibHas M IMPOCBETUTEIbHAS (GyHKUHH OHOJIHMOTEKH
6a3upyloTCs Ha MaKCHMAIbHOM HCIIOJIB30BAHHH AOCTHXEHUMU ob1eyeoBeuecKoi
KynbTypbl.  OGecnedeHHOCTh  OHOIMOTEKH y4eOHBIMHA, METOAMYECKUMH M
CIIPaBOYHBIMU TOKYMEHTaMM yYMTBIBACTCS MPH JMIEH3UPOBaHHH 00pa3oBaTelbHOM
OpraHM3aLUu.

1.7. Cornacho cT. 35 1.1 ®enepansnoro 3akona Ne 273-03 or 29.12.12r. w06
obpazosanuu B Poccuiickon Penepalui» OoubIHoTeKa JOCTyIHA U OecruiaTHa A
unTaTeNell, OOYYAIONMXCA, yduTenell M JAPYruxX pabOTHHKOB YupexaeHus.
VI0BNETBOPSET TAaKKe 3alpochl POJUTENCH Ha JIMUTEparypy MO MEAaroruke i
00pa30BaHUIO C YIETOM UMCIOIIUXCA BO3MOYKHOCTEH.

1.8. llenu  Gubnuoteku - (opMupoBaHHe —OOWield  KyIbTyphl JIMYHOCTH
o0yyarolmuxcsi ~Ha ~ OCHOBE  YCBOCHH: desepalbHBIX  TOCYJapCTBEHHBIX
o6pasoBaTenbubix  crangapToB (PI'OC), conepxanms o01eo6pazoBaTenbHbIX
[POrpaMM, UX aJaNTaLys K JKU3HK B 0OLIECTBE, CO3AaHne OCHOBBL LA OCO3HAHHOTO
BbIOOpa U TMOCIEYIOLIEro OCBOCHHA npodeccHoHabHBIX — 00pa30BaTEIbHbIX
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[IpOrpamm, BOCHMTaHHE I'PaXKIaHCTBEHHOCTH, TPYHOJIFOOHs, YBaXKeHHs K IpaBaM U
cBOGomaM denoBeka, J06BH K OKpyxkaromedl npupoge, Poaune, cembe,
hopMupoOBaH#e 310POBOro 00pasa KHU3HH.

1.9. BubnnoTeka PYKOBOJACTByeTcs B CBOGH  J€ATCIIBHOCTH [TonoxeHnueM,
(eepaibHBIMU 3aKOHAMH, YKa3aMH W paclopsuKeHHAMA [TpesunenTa Poccuickoi
depiepanuy, MOCTAaHOBIEHHUAMH W PaCHOPSDKCHHUAMH [TpaButenscTBa Poccuiickoi
Dejepallidl ¥ MCIOJHUTENIbHBIX OPraHoOB cyopexkroB Poccuiickoit deznepauny,
pelIEeHUsIMUA COOTBETCTBYIOLIEro OpraHa ylnpaBlIeHH oOpazoBaHHEeM M YCTaBOM
YypeKaeHu.

2. Tpunuunb AesiTeJbHOCTH OHOINOTERH

2.1. JlesTensHOCTh OUOIMOTEKM OCHOBBIBACTCS Ha MPUHLMNAX JIEMOKpATHH,
rymMaHm3ma, OOIIeJOCTYITHOCTH, IpUOpuTeTa 00IIeYeI0BEUeCKHX LEeHHOCTEH,
rpaskIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHSA JTNIHOCTH.

2.2. B 6ubnuoreke 3anpelaeTcs H3JaHHE M PacnpoCTPaHEHUE MEYATHBIX, aynHo-,
ayZMOBU3YaJbHBIX U HHBIX MaTepHasoB, CONEpXKallnX X0Ts Obl OJIMH W3 NIPH3HAKOB,
[IPEYCMOTPEHHBIX UYaCTbIO IEPBOH CTAaTbH 1 denepanbHOro 3aKoHa OT 25 HIOJS
2002 r. No 114-®3 «O TPOTUBONEHCTBHU IKCTPEMHUCTCKOHN JIEATENIHLHOCTIY (
u3MeneHusiMu 2 aexabpst 2019 rozna).

2.3. He nomyckaeTcs HauM4usi SKCTPEMUCTCKHX MAaTEpHaioB, MPH3LIBAIOMIMX K
OCYILECTBIEHHIO JKCTPEMUCTCKOM JeATSbHOCTH 160 000CHOBBIBAKOIIMX MJIH
OTpAaB/ILIBAIOIIMX HEOOXOAMMOCTE OCYHIECTBICHUS TaKOM JesATeJIbHOCTH, B TOM
ypcie TPYABl PYKOBOOWTEIEH HalMOHAT - COLMATMCTHYECKOH pabouel mapTHH
['epmanuy, Qanmcrckodl naptuu HMramuu, myGiuKanui, 0OO0CHOBBIBAIOIIMX HIIU
OMpaBIBIBAIOIIMX ~HALMOHANBHOE W (MIM) pPacoBoe  IPEBOCXOACTBO 6o
ONPABJBIBAIOIIMX IPAKTHKY COBEpIIEHHMs BOCHHBIX MM MHBIX [PEeCTYIUIEHHH,
HAIPAaBJIEHHBIX Ha TOJHOE WX YaCTUYHOC YHUITOXKCHHE KaKoM-Tu60 3THUYECKOH,
COLMAIILHOMN, PAacOBOH, HALIMOHATBHOH WK PEIMIHO3HON IPYTIIbL.

2.4, KpoMe TOro, K TAKMM MaTepualiaM, B COOTBETCTBUHU CO CT. 13 dDenepanbHOro
sakoHa Ne 114-dD3 oTHOCATCS:

« o(uuMaNbHbIe MaTepPUallbl 3aPELUIeHHbBIX SKCTPEMHUCTCKUX OpraHu3alui;

. MaTrepuanbl, aBTOPaMH KOTOPBIX SABJIAIOTCA  JHL@, OCYNICHHBIC B
COOTBETCTBHM C MEXKIyHApOJHO-IIPABOBHIMUA aKTaMM 32 IPECTYIICHHA
MPOTHB MHPA M YeJIOBEYECTBA U COJAEPIKAIINe MPU3HAKH, IPe/lyCMOTPEHHBIC
4acTLIO MepBoii crarer 1 HacTosmero denepanbHOro 3aKOHA;

. 0GBl HHBIE, B TOM YMC/Ie aHOHUMHbIE, Marepuallbl, CoAeprKallle NpU3Haki,
IpeslyCMOTPEHHBIE 4YacThiO IepBOH CTaThbH 1 nactosimero PenepalibHOTO
3aKOHA.

2.5. B oMelenuy OHOINOTEKH JA0JDKEH HaXOUTCs (B SJIEKTPOHHOM HIIH NEHaTHOM
Bujge)  DenepanbHbld  CIHCOK IKCTPEMUCTCKOH JIUTEpaTyphl, yTBEPKIAEHHbIN
(denepabHBIM OpraHoM  HCTIOJIHUTENbHOH  BIIACTH, 3anpenieHHon K
pacrpoCTpaHeHUIO Ha TEPPUTOPUH Poccuiickoit Pegepanuu.
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2.6. Ilopsimox mocTyna Kk OubiamorTeussM (oHzam u Jpyrow Ou0IIMoTeYHOH
MH(pOPMALMM, T[lepeveHb OCHOBHBIX YCIYT M YCJIOBHSA HX IPCIOCTABICHI
6uOTHoTeKaMK ompesensiorcs B [paBuiax 1moip30BaHus GHOMMOTEKOH.

2.7. VupexjaeHue HeceT OTBETCTBEHHOCTb 3a JOCTYMHOCTH M Ka4eCTBO
616IHOTeYHO-UH(GOPMALIMOHHOTO 00CITyKUBaHUSL OUOITHOTEKN.

2.8. Opranuszauus 00C/Iy)KUBaHUs Y4aCTHMKOB 00pa30BaTeIbHON JEATE/IbHOCTH
MPOU3BOAMTCS B COOTBETCTBMHM C TpaBMJIaMH OXpaHbl Tpyla H MOXKapHOU
6e30MacHOCTH, CAHUTAPHO-TUTHEHNIECKUMHU TPEOOBAHUAMH ¥ HOPMaMH.

3. 3agauu OMOJHOTEKH

3.1. OGecrieyenue y4eOHO-BOCIHTATENBHON ACATEIBPHOCTH H camMo00pa3oBaHus
YYaIIMXCsl U TIeAaroros Y UpeskAeHUA.
3.2. ObecriedyeHre yuyacTHUKaM 0Opa3oBaTeNbHOM AEATEIbHOCTH — 00y4aromuMces,
fejaroraM, POMMUTENSIM (3aKOHHBIM IIPEJCTABUTENSAM) YdalllIXcA — J0CTyna K
MHQOPMALMK, ~ 3HAHUAM, MAEAM, KyJIbTYPHBIM  [CHHOCTAM  IOCPEACTBOM
MCIOIb30BAHMS  OMOJMOTEYHO-UHGOPMALIMOHHEIX — PECypcoB  Ha  PasjIMdHbIX
HOCHTEJSIX:

« OymMakHOM (KHFDKHBIH (OHJ, POHM MePUOITIECKUX U30aHUN );

« udposom (DVD -nuckn);

¢ KOMMYHHMKaTMBHOM (KOMIIBIOTEPHbIE CETH) U HHBIX HOCHTEIIAX.
3.3. ®dopmupoBaHHEe Yy YMUTaTeJed HABBIKOB HE3aBUCHMOTO OUOIMOTEYHOTO
M0JIb30BaTeNs: 00yUeHHe ONB30BaHUIO KHUTOH.
3.4. BocnuraHue KyJILTYPHOrO M TIpakAaHCKOro caMOCO3HaHMsA, IOMOUIbL B
colManu3auMy 00yqaroerocs, pa3BuTHy €ro TBOPUECKOro NoTeHunala.
3.5. @MOpMMpOBAHME HABbIKOB HE3aBHCUMOTO OMOJIHOTEYHOIO MOJB30BATEN:
o0yueHe TIOUCKY, 0TOOPY U KPUTHYECKOH oLleHKe HHQOPMALIHH.
3.6. CoBepIIeHCTBOBAaHHE MPEJOCTaBIsAeMbIX OHUOMMOTEKOM YCIyr Ha OCHOBC
BHEJpeHMs HOBBIX MH()OPMALMOHHBIX — TEXHOJNOTHMH M KOMIBIOTEPH3alNH
OUONMOTEUHO-MH(POPMAIIMOHHBIX  MPOLECCOB,  (OPMHUPOBAHHE  KOM(DOPTHOM
OMONIMOTEYHOH Cpeabl.
3.7. BecruiatHoe IpefocTaBleHHe O0Oy4arollMMcs B I0JIb30BaHME HA BPEeMs
moJlydeHHs o0pa3zoBaHWs y4eOHHKOB U y4eOHBIX nocobuil u3 OHUOIMOTEYHOIO
Gonma.

4, OcHoBHbBIe (PYHKIHH OHOJIHOTEKH

Jln1st peanu3auny OCHOBHBIX 3a7a4 OubnnoTexa:

4.1. OcymiecTBaseT OCHOBHbIE (QYHKIMH OMONMOTEKH — oOpa3oBarelbHas,
uH(pOpMalIMOHHAas, KyJIbTypHas.
4.2 dopMmupyer dboHx 6ubnMuoTEUHO-MH(POPMALUOHHBIX pecypcoB

0buieoOpa3oBaTEIBHON OpraHu3alliu:
« KOMIUIEKTYeT YHHBEpCaIbHbIH (QOHI  yieOHBIMH,  XYyHOKECTBEHHBLIMH,
HayqHBIMH, CIPABOYHBIMH, I€JarOrM4ecKMMU U HayqHO-MOMYJIAPHBIMH



JOKYMEHTaMH Ha  TPaJMUMOHHEIX W  HETPA/JMLIHMOHHBIX HOCHUTEIISX
MHpOPMALMK,  YYUTbIBas denepanbHbli  CIUCOK SKCTPEMHUCTCKOM
NIMTepaTyphl, 3AIPEIIEHHOH K PaCIpOCTPAHEHHMIO Ha TEPPUTOPHH Poccuiickoit
Menepalyy, yTBepXkAeHHbIH (DeepanbHbIM  OpraHOM UCIIOJIHUTENLHOI
BJIACTH;

nononsseT Gon/ HHGOPMALKOHHBIMA PECypCaMu CETH WuTepHeT, 0azaMu U
GaHKaMH JAHHBIX JPYTHX YUPEXKIEHH 1 OpraHu3aLuH;

OCYLIECTBIIAET Pa3MENICHIE, OPTaHU3aLHIO 1 COXPAHHOCTh JJOKYMEHTOB.

4.3. Co3znaeT HHMOPMALMOHHYIO IPOLYKIHIO:

4.4.

OpraHu3yer ¥ BeIeT CrpaBOYHO-0MOIMOTPAUICCKHH  AlllapaT: KaTalord
(anbaBUTHBIN, CHCTEMATHYECKUH), KapTOTEKH (cHCTEeMaTHYECKyI0 KapTOTEKY
craTeil, TeMaTHUECKHe KapTOTEKH), SIEKTPOHHBIN KaTalor, 0a3bl MaHHBIX M0
npoduiiro 06uIeo6pazoBaTebHON OpraHi3alim;

pa3pabaThiBacT PEeKOMEHIATCIBHBIC ouGnuorpapudeckue mocodus (CrMCKH,
0630pBbI, yKa3aTelu 1 T.IL.);

obecrieunBaeT UHMOPMUPOBAHNE nonp3oBaTeell 00 HHGOPMAIMOHHOM
POAYKLIKH.

OcymecteaserT AU pepeHIMPOBaHHOS OUOIMOTEeYHO-UHPOPMAIMOHHOC

ob6cmyKuBaHME 00yJarOIIHUXCA:

4.5.

o6cIyXKHBaHue YuTaTesedl Ha aDOHEMEHTE, B YUTATILHOM 3alle;
npefocTaBlisieT MHGOPMALMOHHBIC PECypChl Ha pa3UYHLIX HOCHUTENAX Ha
OCHOBE M3YUEHHUs UX HHTEPECOB 1 HH(POPMaALHOHHBIX noTpedHOCTEMH,

co3maeT YCIOBMA AU peanu3aldH  CaMOCTOSTC/RHOCTH B o0y4eHHH,
[103HABATEILHOM, TBOPUYECKOM JISSITEIBHOCTH C OIopoi Ha KOMMYHUKALHUIO;
CIOCOOCTBYET PAa3sBUTHUIO HaBBIKOB caMoobOyueHusl (ydacTue B CETEBBIX
oNIUMIIHAIaX, TeNeKOMMYHHUKaIHOHHBIX MPOEKTaxX B cucTeme
NUCTAHIIMOHHOTO 00yUeHHU);

opranusyeT 00ydeHue HaBbIKaM HE3aBHCHMOIO OUOIMOTEYHOrO 0JIb30BaTEIs
1 noTpebuTeNs UHGOpPMALUH, coJlefiCTBYET MHTErpalii KOMILIeKCa 3HAHUH,
yMEHHUI U HABBIKOB paboThI C KHUTOU U HH(pOpMaLHEH,

OKa3blBaeT MHPOPMALMOHHYIO MOJJIEPXKKY B PEIICHUM 33713, BO3HHUKAIOIIMX
B IIpoliecce UX yueOHOi, camMo00pa30BaTENbHON U JIOCYTOBOM JI€ATEIBHOCTH;
OpraHu3yeT MacCOBBIE MEPOTIPHATHS, OPUCHTUPOBAHHBIC Ha pa3BUTHE 001IeH,
M YHTATENBCKON KYJIBTyphl THIHOCTH, COACHCTBYET PasBUTHIO KPUTHYECKOTO
MBIIJIEHUS.

OcymectsiseT AU (epeHInPOBaHHOC OUOIMOTEYHO-HHPOPMAHOHHOE

ob6cnyKuBaHUE IIeAarornieckux pabOTHHMKOB:

BBISBASET MHGDOPMAIMOHHBIE MOTPEOHOCTH ¥ yHOBJICTBOPACT 3aIpoCkl,
CBS3aHHBIE C 00yYeHUEM, BOCIIUTAaHUEM U 310POBLEM neTei;

co3jaer GaHK IeJarorMueckod MHGopManuu Kak  OCHOBHI eJIMHOM
UHGMOPMATIMOHHON  CITyKObl  YHPEKNCHNUA, OCYyLIECTBIIAET HAKOIJICHHUE,
CHCTEMATH3AIMIO MHQOPMAIMH [0 TIPeMETaM, pasjiesaM 1 TeMaM;
CIIOCOBCTBYET MPOBEEHNIO 3aHATHIl IO (OPMUPOBAHUIO MHPOPMALMOHHOH
KYJIbTYPBbI.



4.6. OcymectpiseT  1nuddepeHIHPOBAHHOC 6u6 MO TedHO-HHPOPMALMOHHO®
0GCIyKUBaHHE POJIUTENIeH (MHBIX 3aKOHHBIX npeCTaBUTENeH) 00yHAOLIMXCH:

e YIOBIETBOPsET 3alPOCh Honp3oBaTeneit M MHGOPMUpYeT O HOBBIX

[IOCTYTUICHUSAX B GUOIHOTEKY;

¢ KOHCYJBTHUPYET IO BOIPOCaM yueOHBIX M3IaHHH yJaluXcs VupesxaeHus.
4.7. OcyuecTBjiseT BBEICHHC HeoOGXOIMMOM  JOKYMEHTaluuu 10 ydIeTy
6ubnuoTeuyHoro (¢ounaa H 00 CIyKMBaHUIO yyTaTengeii B COOTBETCTBHM  C
yCTAaHOBIEHHBIM ITOPAIKOM.
4.8. TlpoBoaut IroONyIsApU3aLHIO nUTepaTypbl ¢ TOMOILIBIO WHIMBHlY allbHBIX,
PYNIIOBBIX M MacCOBBIX dopm pabotsl (Oecei, BBICTABOK, ouomorpaguIecKux
0630p0OB, 06CYKICHUA KHHUT, THTATEIBECKIX KOH(EepeHLHH, TUTePaTypPHBIX BEUCPOB,
BUKTOPHH U JIp.).
4.9. ObecrieunBaeT COOTBETCTBYIOILHH CAaHWTAPHO-TUTHEHUIECKHH  PEXKUM - 1
GraronpusTHeIE YCIOBUs AT 06 CITYKMBAHHS dUTATENEH.
4.10. [lpoBoouT M3y4eHHE COCTOAHMA gpTaTeIbCKOTO clpoca (CTeneHd ero
YIIOBJIETBOPEHMs) C LEIbIO dhopmupoBaHUst ONTUMAaIBHOTO coctaBa OMOIMOTEYHOTO
donza.
4.11. CacremaTuuecK MHGOPMUPYET quTaTelelt 0 AesTeIbHOCTH ONOIHOTEKH.
4.12. dopMupyeT 6MOIMOTeUHBIH aKTUB, IMPHBJICKACT ypratelied K ydacTHIO B
paboTe coBeIIaTeIbHOrO Oprata — GUOIMOTEUHOT0 COBETA U aKTHBA quTaTeNEN.
4 13. OGecrieunBaeT TpeOyeMbI PeKHM XpaHCHH 1 COXPAHHOCTH OHOIHOTEIHOTO
}hoHIa, COTTACHO KOTOPOMY XpaHCHHE y4eGHUKOB OCYUIECTBIACTCA B OTAENbHOM
MOMEIICHUH.
4.14. Opranusyet paboTy 1o COXPaHHOCTH 6uGnuoTedHoro Gonaa YupeaeHus.

5. OpraHusanus AesiTeILHOCTH Ou0JIMOTEKH

5 1. BubnuoredHo-MHGOPMALMOHHO® o6ciyKuBaHHe OCYyILIECTBIACTCA Ha OCHOB€
616 IHOTeuHO-UHPOPMALIIOHHBIX PECypcoB B coorsercTBuM ¢ DenepanbHbIMH
rocyaapcTBEHHBIMU oOpa3oBaTesibHbIMU cTaH/iapTaMH, y4eOHbBIM u
BOCIUTATE/IbHBIM TUIAHAMH ILKOJIBI, TPOTPaMMaMH, MPOCKTaMU W TUIaHOM PaboThI
OUOTMOTEKH.

5.2. CrioHCcOpcKasi TIOMOIIB, TOTydCHHA 6u6TMOTEKOM B BUIE 1I€JeBbIX CPEICTB Ha
KOMILIEKTOBaHHE (oHIa U 3aKYIIKY obopyaoBaHKs, HE BIIEYCT 32 c000# CHIKEHHUA
HOPMATMBOB M (WJIH) AGCONIOTHBIX Pa3MepoB (UHAHCHPOBAHHMA U3 OromKeTa.
JleneXxHble CpefcTBa 3a CHAHHYIO 6UGIMOTEKOM MaKylIaTypy pacXoiyrorcs Ha
yInydleHue MaTepuasbHO-TeXHHYECKOU 6a3pl  OWONMOTEKH,  IOJAMNMCKY
rnpo(ecCHOHATBHBIX W37aHWH, KOMILIEKTOBaHKE GOHIIA OKYMEHTOB.

5.3. YupexieHHe cO3/1aeT yCaoBHs ULd COXPaHHOCTH ammnaparypbl, 00opyA0BaHUs 1
MMyllecTBa OUOTNOTEKH.

54. OTBeTCTBEHHOCTh 3a CHCTEMATHIHOCTE M KauyecTBO KOMIIIEKTOBaHHA
ocHopHoro (omnia ondInoTeKH, KOMILTeKTOBaHue yueOHoro (onma B COOTBETCTBHHU
¢ QenepanbHbIMU NEPEHHAMA y4eOHMKOB U yueGHO-METOTHIECKHIX W31aHWH,
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CO3/1aHle HeoOXOAMMBIX YCIOBHIH TSI NeATeIbHOCTH OMOIHOTEKH HECeT JUPEKTOp
VupeskaeHus: B COOTBETCTBUH € Y CTaBOM Y UpeKIEeHHS.
5.5. Pexum pabGoTbl OUOIMOTEKH YTBEP)KAAECTCS OHUPEKTOPOM YUPEKICHHS B
COOTBETCTBMH C IIPABUJIAMUA BHYTPEHHEI0 Y YpexIeHHS.
5.6. Ilpu onpemenennu pexuma paboThl OHUOIHOTEKH IMPENyCMaTPHUBACTCA
BbIJI€JICHHE:
e JIByX 4acoB pabodero  BpEeMEHM  EKEJHEBHO  Ha  BBINOJHCHHE
BHYTpUOUOIHOTEUHON paboThl;
* OIHOrO pasa B MeCSl] — CAHUTAPHOrO JHA, B KOTOPbIA 0OCIykHMBaHHE
0JIb30BaTelIel He IPOU3BOAUTCH,

6. Opranusaumsi, ynpapJjeHue H WITATHI

6.1. OOuee pyKOBOACTBO OMONMOTEKOH M KOHTPOJB 3a €€ JCATCIbHOCTBIO
OCYLIECTBJISIET AUPEKTOp  YUpeKIeHHs, KOTOPBIH  YTBEPXKAAeT  HOPMBI M
TEeXHOJIOTHYECKUe JOKYMEHTHI, IIAHBI U OTYeTHl 0 paboTe 6ubnuorexku. JAUPEKTOp
HECeT OTBETCTBEHHOCTb 3@ BCE CTOPOHBI JESATENBHOCTH OMOMMOTEKH, B MEPBYIO
ouepeb, 32 KOMIUIEKTOBAHWE ¥ COXPaHHOCTh ee (hoHIa, a TaKkKe 3a CO3JaHue
KOM(pOPTHOI HH(OPMALIOHHOM CPebl s YuTaTeNeH.

6.2. PykoBoscTBO GUOIHOTEKON OCYLIECTBIACT IeJaror — OubmMoTekaphb, KOTOPbIH
HeceT OTBETCTBEHHOCTH B TMpefesiax CBOeHd KOMIIETEHIMH Iepell AMPEKTOPOM
Vupexenus,  0oOy4aroMMHCS, HX  POAMTENsMH  (MHBIMHM  3aKOHHBIMM
[PEICTABUTENSAMHU) 32 OPraHU3alMI0 M PEe3yNlbTaThl AEATENBHOCTH OHOIMOTEKH B
COOTBETCTBHM ¢  (DYHKI[HOHAJbHBIMM  OOS3aHHOCTSAMH, TPEAYCMOTPEHHBIMU
KBaIM(UKALHMOHHLEIMM ~ TPeOOBAHUSAMM, TPYJIOBBIM JOrOBOPOM ¥ YCTaBOM
YupexaeHus.

6.3. Tlemaror-oubnuorekaps  (OuOnuorekapp)  Ha3Ha4aeTCs  JUPEKTOPOM
06uieo0pazoBaTeIbHON ~ OpPraHM3alldy,  SABIIAETCS  YIEHOM  Iearoru4yeckoro
KOJIJIEKTHBA M BXOAMT B COCTaB MEJarorHyecKoro CoBeTa Y upexIeHus.

6.4. Tlenaror-6ubnuorexaps (OMOGIMOTEKApPb) OTBeYaeT 3a OPraHM3aLMIO PabOThI
OUOIMOTEKN U Pe3yNILTATEI ee JesITeTBHOCTH, COCTABIISET TO/IOBBIE TIAHbI M OTYET O
pabote, KoTopble 00cynaioTcsi Ha Ilemarornieckom coBeTe€ M YTBEPHKAAIOTCH
nupekTopoM. [ 010BOH TulaH paboThl OHONMOTEKH SIBIISETCA YacThio OOIIEro
rojI0BOro TuiaHa YupexaeHus.

6.5. Ha paGory B OubGmmoTeky YupexAeHus [PUHHUMAIOTCSA JIMLA, HMCIOLIMEe
HEoGXOMMMYI0 NPO(EeCCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIOILYIO TPeOOBaHUAM
KBaINGUKAIMOHHON  XapakTepUCTHKM [0 JODKHOCTH M [OJIyYeHHOH
CTeNHaibHOCTH, IOATBEPIKICHHYIO JIOKyMeHTamMd 06 oOpasosanuu U (Win)
KBaJIM(PUKALIUH.

6.6. I'padguk paboThl OMOIMOTEKH YyCTAHABINBACTCSA B COOTBETCTBHH € paclMCaHneM
pabotel Yupexaenus. [|Ba yaca pabodero [AHs BBIACISAETCSA HA BHIIOIHCHUE BHYTPH
6ubmmoTeuHoil paGotsl. OaMH pa3 B MecsAl B GHOIMOTEKe NPOBOAMTCSI CAHUTAPHBIN
JIeHb.



6.7. llltat GHOIMOTEKH M pa3Mephl OIUIATHl TPYAa, BKIIOUAs JOIUIAThl U Ha10aBKH K
JOJDKHOCTHBIM OKJIaZiaM, YCTAaHaBIHMBAKOTICS B COOTBETCTBUM C [ICHCTBYIOLIMMH
HOPMATHBHBIMH MPABOBBIME JTOKYMEHTAMH C y4eTOM 00BEMOB H CIIOKHOCTH paboT.
6.8. TpyaoBble OTHOIIEHHS Mearora -OnOIMOTeKapst U YUPEKIACHNA PEryIupyoTcs
TPYIOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE JIOJKHBEI POTUBOPEUHTE TPYI0BOMY
sakoHomaTenbcTBY Poccuiickoit @enepaiu.

6.9. [legaror — 6GUOIMOTEKAPD MOIJIEKUT ATTECTALIMKA B COOTBETCTBUMU C IIOPAAKOM,
YCTaHOBJIEHHBIM [IpaBUTEIBCTBOM Pocculickon denepanuu, JIOJDKEH
YJOBIETBOPATH TpeOoBaHUIM COOTBETCTBYIOLINX KBATH(PUKALIMOHHEIX
XapakTepucTHK, Ycrasa U [lonoxeHus.

6.10. BuGnuoTeyHbld pabOTHUK HOJDKEH  CTPOTO coOJIroIaTh  HACTOSLIEE
[TosoxeHue, mpaBuia ¥ TpeGOBaHKMsA OXPAHBI TPYJa M MOXKAPHOH 0€30MacCHOCTH B
noMeleHuy OMOIMOTEKH U B Y YPEK/ICHUU.

7. IpaBa, 06513aHHOCTH U OTBETCTBEHHOCTD NeAarora-6ubanorexaps

7.1. Ilegaror — 6ubiMoTEKaph UMEET IIPABO:

« CaMOCTOSITEJIBHO BHIOMpPATH (OpPMBI, CPEACTBA M METOMIbI OHOIHOTEUHO-
MHPOPMALIMOHHOTO  0OCIy)KUBaHUS 00pa30BaTebHOM U BOCITMTATEIBHOH
NIeTeJbHOCTH B COOTBETCTBUM C LENsSIMH M 3aJadaMu, YKa3aHHbIMH B
HacrosieM [TonoxxeHun u Ycrase YUpexKIeHus,

« IPOBOJAMUTH B YCTAHOBJIEHHOM IIOPAAKE (aKy/IbTaTUBHbBIE 3aHATUA, YPOKH U
KpYKKH OuOIMoTeuHOo-6ubnnorpadhudecknx 3HaHMH M MHQOPMALHOHHOH
KYJIBTYPBbI;

« OMNpeeNsTh UCTOYHUKY KOMIUIEKTOBAHUS HHYOPMAIIMOHHBIX PECYPCOB;

e U3bIMaTh M pEAIM30BBIBATH JOKYMEHTHl M3 (OHIOB B COOTBETCTBHH C
MHCTPYKLIMEH 110 yueTy OubinoreuHoro Gpounua;

« ompeleNsTh B COOTBETCTBMM C INPAaBHIAMM IOJb30BaHMS OHUOIHOTEKOH,
YTBEPIKIEHHBIME  JIMPEKTOPOM YUpPEXIEHWs, M II0 COIVIACOBaHUIO C
POJUTENECKMM KOMMTETOM BHIBI ¥ pa3Mepbl KOMIIEHCaluu yuepoa,
HaHeCEeHHOTIO I10JIb30BATEIIMH OHOIUOTEKH;

« B3LICKMBaTh B COOTBETCTBUM C  JEHCTBYIOLIMM  3aKOHOJATE/ILCTBOM
KOMIEHCaUMIo yiiep6a, HAHECEHHOTo II0b30BaTelsAMKM  OMOMHOTEeKH, 32
HECOBEPILEHHOJIETHUX [10JIb30BaTeNIell OTBETCTBEHHOCTh HECYT 3aKOHHbBIC
MpeACTaBUTEIH,

« BHOCHUTH INPEJIOKEHHS THUPEKTOpY YUpeXIeHHs IO COBEPIICHCTBOBAHUIO
omnarhl TPyZa, B TOM 4ucile HaabaBok, A0MiaT U IpeMUpoBaHus pabOTHUKOB
OUONIMOTEKM 3a JOIMOJHUTEIBHYI padoTy, HE BXOIALIYIO B KPYI OCHOBHBIX
o0si3aHHOCTEN paboTHuKoB ~ OMOIMOTEKHM  TIO KOMITIEHCAI[MOHHbIM
MEpOTPHATHAM, CBA3AHHBIM C BPEeJHLIMH YCIOBMAMH Tpyaa (OuOmuoTeuHas
[bUIb, IPEBHIIIEHHe HOPMATHBA PAbOTHl HA KOMIIBIOTEPE);

« Y4acTBOBaTh B YIPaBICHHM YUPEKICHHEM B TIOPAIKE, ONpPECIICMOM
YcTaBoM;



Ha aTTeCTAl{I0 COIVIACHO TOPAAKY, H3JIOKEHHOMY B COOTBETCTBYHOLIMX
HOpMaTHBHBIX akTax [IpaButenncrea PO.

OBITh NPEJCTABIEHHBIMH K Da3iMYHBIM (opMaM MOOLIPEHHUs, HarpajgaMm u
3HAKaM OTJIHYHS, NPelyCMOTPEHHEIM I paﬁoTHHKOB 06paSOB3HI/IH "
KYJBTYPHI,

y4acTBOBATh B COOTBETCTBHMHU C 3aKOHOaTenbcTBOM Poccuiickoit Penepanuu
B paboTe OUOIMOTEYHBIX aCCOLUALIMI HIIH COIO30B.

7.2. Ilenaror-6ubnuorexaps 00s3aH:

oBecreynTs MOIb30BATENsIM BO3MOKHOCTH PaboThl ¢ MH(OPMALHOHHBIMH
pecypcamu OMOJIMOTEKH,

MHQOPMUPOBATh MONb30BATENEH O BHAAX IPENOCTABIAEMbIX OHONMOTEKOH
yclyT,

dopMupoBaTh (OHIB B COOTBETCTBUM C YTBEP)KIEHHBIMH (herepalbHBIMU
nepeyHsMH  y4eOHbIX —~ M37aHMH, 00pa3oBaTeNbHBIMM  IPOrpaMMaMu
061eo0bpa3zoBaTenbHON  OpraHU3alny, HMHTEPecamu, [OTPEOHOCTAMU U
3arpocaMy BCeX KaTeropHil 1ojib30BaTeei;

OCYILECTBIATE MPOBEPKY QOHIOB B coOTBETCTBUU ¢ DenepalbHbIM CIHMCKOM
SKCTPEMHCTCKOMN JINTEPATYphl Ha IpeAMeT OTCYTCTBHUS M3JaHHUH M3 CIMCKA C
MOCJIeYIOIUM COCTaBJIeHAEM COOTBETCTBYIOILEIO aKTa He pexe 1 pasa B
KBapTal,;

COBEpIIEHCTBOBATh MH(OPMALHOHHO-OHOIHOrpaguueckoe U OMOIMOTEUHOE
o0cTyKMBaHUE I10JIb30BaTEIEH,;

obecreynBaTh COXPAaHHOCTL MCIIOJIB30BaHHMA HOCHTeNeH HH(OpMAalHH, HX
CHUCTEMATU3ALHIO, pa3MEeLIEHUE U XPaHEHHE;

obecrieynBaTh peXHM pabOTBl B COOTBETCTBUM C  [OTPEOHOCTIMH
oJp30BaTeNell U paboTOM IIKOJIBL,

BECTH JIOKYMEHTAIWi OWOMMOTeKM H OTYHMTBIBATLCS B YCTaHOBJICHHOM
MOPSAKE Mepel AUPEKTOPOM Y UpEKIeHHS.

7.3. bubnuoTeuHsld pabOTHUK HECeT OTBETCTBEHHOCTD:

3a cobnrofeHue TPYAOBBIX OTHOLLICHUH, periiaMeHTUPYEMBIX
3aKOHOJATENbCTBOM O Tpyae, [lpaBuinamMu BHYTpeHHEro TpPYAOBOIO
pacropsiika B ILKoJIe, TPYIOBBIM J0rOBOPOM.

3a BBINOJIHEHUe QYHKIMH, IPeayCMOTPeHHbIX HacTosmuM IlonoxeHneM.

32 COXpPAHHOCTh OWOIMOTEYHBIX (OHIOB B TMOPSIKE, MPelyCMOTPEHHOM
NelCTBYIONMM 3aK0HOAaTeNLCTBOM Poccuiickoit Mexepanuu.

8. Ilpasa u 00513aHHOCTH NMOJIb30BaTe/IeH OHOINOTEKH

8.1. [losnb30BaTeNH MKOJBHONH OMOIMOTEKH HMEIOT ITPABO:

monydaTh IOJIHYHO HH(OpMAalK O COCTaBe oudaroTeynoro (QoHnaa,
MH(DOPMALMOHHBIX Pecypcax U MpenocTaBIsieMbIX OUOIHOTEKOH yCiyrax;
TOJIb30BATELCS CIPaBOYHO-OHOIHOrpapUuIecKUM anrnapaTom OUOINOTEKM;
[10Jy4aTh KOHCY/IBTAllMOHHYIO TIOMOIUb B TOUCKE H BbIOOpE MCTOUYHHMKOB
UH(pOpMaLIHH;
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* [0JyYaTh BO BpeMEHHOE MOJbh30BaHHe HAa a0OHEMEHTe M B YMTAILHOM 3aje
neyaTHblE W3JaHUs, ayqUOBU3YyallbHble JOKYMEHTBI M ApYrue HMCTOYHUKH
UH(pOpPMAaLIUH;

* [POJIEBATH CPOK ITOJIE30BAHUS JOKYMEHTAMM U JINTEPATYPOM;

*  y4acTBOBATH B MEPOIPHATHSIX, MPOBOIMMBIX OHOIHOTEKOMH;

« o0Opam@arecss IS paspelieHds KOH(IMKTHOM CHUTyaUMH K JIHPEKTOpY
YupexaeHusl.

8.2. [Monb30BaTeNnu ILKOJIbHOH OMOIHOTeKH 0053aHbI:

» co0JI0IaTE PaBUIIa TI0JIb30BaHKs OUOITHOTEKOIA,

*  OepeKHO OTHOCUTLCS K IPOM3BE/IEHHAM IedaTH (He BBIPBIBATh, HE 3arndarh
CTpaHuUL, He JeNaTh B KHUrax MOA4YepKUBaHUH, IOMETOK), HHBIM JOKYMEHTaM
Ha pasjaM4HbIX HOCUTEIX, 000pyI0BaHNIO, HHBEHTAPIO;

* [I0JIb30BATHCS LIEHHBIMH M CIPABOYHBIMH JOKYMEHTAMHM M JIMTEpaTypoH
TOJIBKO B TTOMeNeHUH OMOIMOTEeKN YUpeKaeHUs;

« yOeauThCS TIPU MOJy4YeHHH KHMT B OTCYTCTBMH Je(eKToB, a IpH
obHapyKeHuMH NpouHpopMUpoBaTh 00 3TOM paboTHUKA OHUOIHOTEKH.
OTBEeTCTBEHHOCTH 3a OOHApy)XeHHBIe He(eKTbl B CHaBAaEMBIX KHHUIaX HECeT
OCNeIHUM TT0JIb30BATENb;

*  paclMChIBATHCS B YATATEIBCKOM (POPMYJISPE 3a KaXKIYIO MOJTYYCHHYIO KHUTY
(nckmodenue: obyyaromuecs 1- 4 xnaccos);

* BO3BpAlllaTh KHUTH B OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKH;

* 3aMEHATh JOKYMEHTHl OHMOJIMOTEKHM B cllydyae WX YTpaThl WM TOPYH WM
paBHOLEHHBIMH, JTHOO KOMIIEHCHpOBATh yIlepd B pa3smepe, yCTaHOBJICHHOM
MpaBUJIaMHU 10JIb30BaHUs OUOIMOTEKOM;

* [IOJIHOCTHIO PAacCYMTATHCS C OUOIMOTEKOH MO HCTEUEHMM CPOKa O00y4eHHS
WU paboThl B YUpeKIeHUH.

9. MopsaoK N0JIL30BAHUS MIKOJIbHOH OHOHOTEKOH

9.1. 3amuce oOyyaromMxXcsi M TMEJAarori4eckux pabOTHUKOB VYUpeKIeHHs B
OUONIHOTEKY NPOU3BOAUTCS B HHIMBHAYyAIBHOM IOpsAJKe, a poauTesei (MHBIX
3aKOHHBIX MpeJicTaBUTeIel ) 00yUarouXcst — I10 [1acIopTy.

9.2. [lepepeructpanysi rojip3oBarenel OMOINOTEKH MPOU3BOAUTCS €KETOIHO.

9.3. JIOKYMEHTOM, MOATBEPIKIAIOIIMM [IPABO MOIB30BAHUS OUOIHOTEKOH, ABIACTCS
YUTATEILCKUH GopMysp.

9.4. Unratenbckuii hopmyisip pUKCHPYET AaTy Bbllayuy MMOJIb30BATEIIO JOKYMEHTOB
13 QoHaa OMOIMOTEKH M UX BO3BpAILEHHs B OUOIHOTEKY.

0.5. Pabota yd4acTHMKOB 00pa30BaTeIbHOM HEATEIBPHOCTH Ha KOMIIBIOTEPE B
GubIMOTEKE IPOU3BOIUTCS B IPUCYTCTBHHU Tefarora — Oubanorexapsi.

9.6. Paspemaercst paboTa 3a OJHHUM [EPCOHANBHBIM KOMIIBIOTEPOM He Oosiee ABYX
4eJ0BEK OJJHOBPEMEHHO.

9.7. Tlo BceM BompocaM TMoucka HHGOpMauuM B ceTd VHTEepHEeT Moib30BaTellb
MOKeT 00palaThes K nejarory — oubnuorexapio.
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9.8. 3ampemaercs obpaimieHre K pecypcam ceTd VHTEpHET, NpPEAIoJararoimm
omnary W K pecypcaM, ykazaHHbiM B DejepalbHOM CITHCKE IKCTPEMHUCTCKOM
JIATEPATYPBIL.

9.9. PabGoTa 3a KOMIBIOTEPOM B UMTAJBHOM 3aje MIKONbHOM OubiuoTexu
MPOU3BOIUTCS COIACHO YTBEP KIEHHBIM CAaHUTapHO-THTHEHHYCCKUM TpeOOBaHUsAM,
a TaKKe ITPaBUIaM OXPaHbI TPY/a U TT0XKapHOU 6e30MaCHOCTH.

10.3aka0unTeNbHBIE OJ0KEHHS

10.1. Hacrosimiee [TonoxxeHue o OGubGIMOTEKE ABIIAETCS JOKAJIbHBIM HOPMaTHBHLIM
aKTOM, NpuHUMaeTcs Ha [lemarormyeckoM coBeTe YUPEXKAEHHA W YTBEPKIACTCA
(1160 BBOAMTCH B JeMCTBHE) IPUKA30M JIMPEKTOPA Y UPEIKACHHS,

10.2. Bce u3MeHeHWs W JOTOJHEHMs, BHOCHMBIe B HacTosiee [lonoxenue,
odopMIIsIFOTCS B IIHCBMEHHOH  (opMe B COOTBETCTBUH JeHACTBYOLIUM
3akoHoarenscTBoM Poccuiickoil Menepaluu.

10.3. TlonoxeHue o OGUOIMOTEKe YUpesk[IeHUs NPUHUMACTCS Ha HEONpe/eIeHHbIH
cpok. Msmenenwss u JononHenus K [lonoxeHHI0 TpPUHUMAIOTCA B [OPAAKS,
npexycMotpentoM 11.10.1. Hacrosmero [Tonoxenus.

10.4. TMocne npunarus [lonoxeHust (MIM M3MEHEHUH U JIOTIOJTHEHUH OTAENIbHBIX
MYHKTOB M pa3jielioB) B HOBOHM pelakuuy Mpefblaymias peaakiuus aBToMaTHIeckn
yTpauyuBaeT CUITY.
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